[image: image1.jpg]independent school

Facuszng 071 YOUT SUCCESS






[image: image3.jpg]






Focus 1st Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment!
Please note this is a self – explanatory form.
THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE
	About the Vacancy


	Post Applied for:
	                                                                                                Part time                     Full time
                                                                                                   (please circle)


	Date:
	    


	Section 1                                                 Personal Details


	Title:
	 Mr
	
	 Mrs
	
	 Miss
	
	 Ms  
	
	 Other
	
	Please specify:
	


	Name:
	
	Surname:
	


	Former Names:
	
	Date of Birth:
	              /           /


Address/ If you have lived at this address for less than 5 years, please list all other addresses at which you have lived during this period:

	Address:
	
	
	

	
	
	
	

	
	
	
	


	Postcode:
	
	National Insurance Number:
	


	Home Telephone Number:
	
	Mobile Number:
	


	E-mail Address:
	


	Section 2                                Education / Training / Course history 


Please list any courses you have completed and/or any professional development in which you have been involved in the past 3 years, which you consider relevant to this post (e.g First Aid, Child protection etc.)
	Full name and address of school/college
	Dates attended:
To - From
	Course Taken;
	Awarding Body
(certificate provided)
	Grade/

Award

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary 
	Section 3                                           Teaching Qualifications


Please note: You will only need to fill up this section if you are applying for a teaching post. Please tick the right boxes.
	Do you have a DfES reference number?
	Yes
	
	No
	


	If Yes, please provide your reference number:
	


	Do you have a Qualified Teacher status (QTS)?
	Yes
	
	No
	


	Are you registered with the GTC for England?
	Yes
	
	No
	


If you are successful, you will be required to provide relevant evidence of the above details prior to your interview.
	Section 4                               Employment History Starting with current


	Company Name
	Job Position
	Responsibilities
	From - To
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please continue on a separate sheet if necessary 
Have you ever worked abroad?

If so please give details: 

	Country

	Job Position
	Responsibilities
	From-To
	Reason for Leaving


Please answer the following questions by ticking the right boxes:

	Do you have any family or close relationship to existing Focus 1st Academy employees or employers?
	Yes
	
	No
	


	Do you have any family or close relationship to existing councillors or governors? 
	Yes
	
	No
	


	Section 5   Professional References: One must be your current or most recent employer


Please note: If you are not currently working with children but have done it in the past it is important for one of these references to be from the employer by whom you were employed when working with children.

References will not be accepted from relatives or from people writing solely in the capacity of friends.

	Name: 
	Name: 

	Company Name: 
	Company 

	Address:


	Address:



	Job Position: 
	Job Position: 

	E-mail:
	E-mail: 

	Telephone Number:
	Telephone 

	Relationship to Applicant: 
	Relationship to Applicant: 


	Section 6.    Personal Statement: Please mention your qualities and experience that are
relevant to this post and how you meet the person specification including Interests and Hobbies

	


Please continue on a separate sheet if necessary 

	Section 7                                              Criminal Convictions


Focus 1st Academy is obliged by law to operate a checking procedure for employees who have access to children and young people.

Please confirm whether you have ever been the subject of any child protection concern either in your work or personal life, or been the subject of, or involved in, any disciplinary action in relation thereto, including any which is time expired. 

Yes: 





No:  
If yes, please provide details:

	


By checking the box below I hereby confirm that I am not disqualified from working with children and/or have

information held about me under section 142 Education Act 2002 (formerly known as inclusion on the DfE List

99): 
In the event of a successful application an offer of employment may be made to you which is conditional upon

receipt of satisfactory Disclosure and Barring Service Checks (“DBS Checks”) (formerly CRB Check and ISA Check)

in relation to criminal and child protection matters.  Please note that a conviction will not necessarily be a bar to

obtaining employment.

By checking the box below you hereby consent to a DBS Check(s) being made to the Disclosure and Barring Service (“DBS”): 
If you have previously applied for a Disclosure and Barring Service (DBS) please state the date of issue of your disclosure certificate. 
	Date of Issue:
	             /                 /


By signing this statement you will also certify not being on List 99, disqualified from working with children, or subject to sanctions imposed by a regulatory body.

Signature:  ______________________________
Please note: 
Focus 1st Academy operates with volunteers; however we firstly advertise the post internally rather than externally.

The employer will seek references on short-listed candidates and may approach previous employers for information to verify particular experience or qualifications before interview.

If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked about disciplinary offences relating to children, including any for which the penalty is time expired and whether the applicant has been the subject of any child protection concerns, and if so, the outcome of any enquiry or disciplinary procedure.

If you are not currently working with children but have done so in the past, that previous employer will be asked about those issues.
Providing false information is an offence and could result in the application being rejected or summary dismissal if the applicant has been selected and possible referral to the police.
Signature: ________________________________                            Date: ____/______/____
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