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Focus 1st Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment!
Working in Partnership with North London Schools & Local Authorities since 2000

Accredited Independent School Status 2014 (Registration N0. 308/6003)

REFERRAL FORM





Date:
	Name of Student:
Student UPN:

Student ULN:

	

	Home Address


	

	Date of Birth
Year Group

	

	Nationality 
	

	Additional Language spoken at home

 
	

	Ethnic Origin

	

	Students’ Telephone Numbers:
Home

Mobile
	

	Name of Parent/Guardian


	

	Telephone Number & Email: 
Home

Mobile

Work
Email address

	

	Emergency Telephone Number 

and Contact (1)

	

	Emergency Telephone Number 

and Contact (2)


	

	Name & Email Address of any other Professional involved

	

	Name of school Referring

 
	

	Name of Referrer


	

	Name of school Child Protection / Safeguard Lead within school?

	

	Name of Head of Year


	

	Name of Head teacher

	

	School Address


	

	Telephone Number


	

	Work Placement Required 


	


	Please supply a detailed character reference mentioning specifically behaviour and the ability to relate to others.  



	Does the student being referred have a statement SEN? If so, please give detail


	Does the student being referred have a disability, learning difficulty or other health issue?  



	Current predicted grades? (Please forward any course work that may be relevant) 

GCSE’s the student wants to sit (please tick boxes)
English Language-                                            
____
English Literature -                                          
____
Maths -                                                              
____
ICT-                                                                     
____
Science -                                                            
____
PE -   
____

Religious Studies -                                                           ____


	Does the student being referred have any criminal convictions or charges pending?


	Does the student being referred have any contextual Safeguarding factors? (Wider environmental factors present in students’ life outside of school. e.g.- gang relation, exploitation (modern slavery), anti-social or criminal behaviour)


	Is the student being referred a carer for any member of family at home? If so, has the student had an assessment from the local authority?
If so, please give details.


	Does the student being referred have missing episodes from home or care home? 

If so, please give details.



	Does the student being referred have any professionals involved? If so please provide names and email addresses of these professionals.



	Does the student being referred have any gang involvement?



	Has the student being referred EVER been known to carry weapons/objects?




Behaviour Risk Assessment

[Use the 2x column to indicate severity as well as frequency]

	Assessing the risk to Health and Safety
	No
	1x
	2x

	Has the student been known to assault another young person?
	
	
	

	Has the student been known to assault an adult?
	
	
	

	Did any assault[s] lead to actual bodily harm?
	
	
	

	Did the assault[s] use weapons/objects?
	
	
	

	Did the assault[s] lead to medical treatment?
	
	
	

	Has the student been known to threaten others?
	
	
	

	Has the student been known to use sexually offensive or threatening language?
	
	
	

	Has any child or adult had time off as a result of assaults or threats?
	
	
	

	Has the student committed any criminal offence?
	
	
	

	Has there been any police involvement in previous incidents?
	
	
	

	Has the student been known to do him/herself physical harm?
	
	
	

	Has the student been known to damage property?
	
	
	

	Has the student had to be physically restrained?
	
	
	

	Is there evidence that the student is unaware that his/her actions are wrong?
	
	
	

	Is there evidence to suggest that previous unacceptable behaviour is likely to be repeated in the future?
	
	
	

	Does any E.P report indicate a risk of violent behavior?
	
	
	

	Has the student made any allegations against members of staff?
	
	
	

	Has the parent/guardian made any allegations or threats against any member of staff?
	
	
	


In your professional opinion, does this student present a significant risk? If so, summarize your concerns referring to available evidence.

	Additional Resources or Support needed [other than routinely available]
	Yes
	No
	?

	Full time attendance of an additional member of staff
	
	
	

	Special training for staff?
	
	
	

	Maximum group size?
	
	
	

	Special supervision during breaks, outside activities or particular subject areas?
	
	
	

	Additional staffing ‘on hand’
	
	
	

	Other [please specify]
	
	
	


In your professional judgment, does this student require a higher level of risk assessment before proceeding further?                                                                   Yes/No

Is there sufficient information available on this student to make this decision valid? 
                                                                                                                                          Yes/No
	Please give the Name and Address of the person to whom the invoices for fees should be sent.



	Please supply the e-mail address of the school contact to whom the weekly registers and work placement-monitoring forms will be sent. 



	Please supply any other information concerning this referral that you believe should be considered. 



	Percentage of Attendance:                 %




	Where you placed in AP within the school?


	All students are entitled to FSM
At £3.50 per day


	All students are to receive a uniform
  


	Completed forms to be sent to:

Or e-mail to:

	Focus 1st Academy
Laura Trott Leisure Centre
44 Windmill Lane
EN8 9AJ
Tel No: 020 8361 5658 

andrea@focustraining.org.uk



339 Bowes Road, New Southgate, London N11 1BA

Tel: 020 8361 5658 / Mobile : 07956 365 300

Email: marina@focustraining.org.uk / www.focus1stacademy.org.uk
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